
 
  

ADMINISTRATIVE 
PROFESSIONALS CONFERENCE  

“Navigating the Future” 

The 2020 Administrative Professionals Conference is created to celebrate the 

role. The day is set up as an opportunity to re-energize yourself while gaining 

new skills and techniques to assist you in playing a vital role in the success of 

your organization. This conference will provide you an opportunity to network 

with other professionals while attending educational sessions that relate 

directly to your position. 

 KEYNOTE SPEAKERS: 
Chris Heeter & Janel Anderson 

BREAKOUT SESSIONS: (3 Tracks - Technology | Self-Improvement | Professional)  

Excel for Data Analytics, The Stupid Side of The Rock: Self Care and The Wild Benefits for 

You…and Everyone Around You, Building Powerful Relationships Through Communication, 

Outlook Tips and Tricks, Top 10 Applications for Administrative and Executive Assistants, 

Managing Multiple Priorities, Intro to Access, Meditation is Not Just for Mondays, Lean for 

Administrative Professional’s 

April 15, 2020 

8:15am to 4:45pm 
6.0 Contact Hours 

RCTC Heintz Center 
Room HB117 

$125/Person 
Includes Lunch 

WWW.RCTC.EDU/WORKFORCE 
851 30th Avenue SE | Rochester MN 55904 | 507-280-3157 

A member of the Minnesota State system and an affirmative action/equal opportunity college. RCTC provides accessible, affordable, quality learning opportunities to serve a diverse and growing community. 

Celebrate Your Role 

Re-Energize 

Gain New Skills 

Network 





 

 

 

 



 

 

 

 

 

 

 
 



 

  



www.rctcbwe.com
851 30th Avenue SE | Rochester MN 55904 | 507-280-3157 

 

 
 

 

Registration Form 

Registration Deadline is 4/1/2020 
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https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmnscu.rschooltoday.com%2Fpublic%2Fgetclass%2Fcategory_id%2F394%2Fprogram_id%2F52%2Fsubcategory_id%2F1776&data=02%7C01%7Ccassie.ray%40rctc.edu%7C0d7cb518af5048063b2908d77e82ed43%7C5011c7c60ab446ab9ef4fae74a921a7f%7C0%7C0%7C637116973092316248&sdata=d76OGDuYJAKYRxsjMBToa7yQvMDWSa2nep%2FI%2BHnYTUo%3D&reserved=0
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